Quick Reference Guide

GMetrix for Microsoft Office Specialist 2010
Practice Tests

CERTIPORT®

Install GMetrix for MOS 2010
Practice Test

1. Go to www.gmetrix.net/download.
2. Select the Language to Download.
3. Click the GMetrix Download button.

GMetrix Downloads > Software Versions

System Requirements (Click to view Details)

« OPERATING SYSTEM: Microsoft Windows XP with Senice Pack (SP) 3. Windows Vista SP2, Windows 7
« SOFTWARE: NET Frameuwork 3.5 o newer. Full installation of MS Office 2007 or 2010
« INTERNET: Gliletrix requires a high-speed intemet connection

Select a Language to Download:

English =

Nederands
Deutsch

Download 3.0.0.9

Note: If a yellow bar appears at the top of the screen click
on it and select Download File.

4. The File-Download window opens. Save the file to
your desktop.
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Opening GMetrixSMS_enlS_3.0.0.9.msi
You have chosen to cpen

5! GMetrixSMS_enUS_3.0.0.9.msi

which iz 3 Windows Installer Package
from: hittp://test.gmetrixnet

‘Would you like to save this file?

5. Once the download is complete run the file to begin
the installation.

6. Follow additional prompts to complete the GMetrix
installation.

7. The GMetrix SMS shortcut icon appears on your
desktop.

Certiport Training & Tools

Take a GMetrix Practice Test for
MOS 2010

1. Double-click the GMetrixSMS shortcut icon.
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GMetrix SMS

2. Login with your GMetrix SMS User ID and Password.
If you haven’t previously created a GMetrixSMS
account, click the Register Here link.

Note: Your Certiport Test Candidate account is not the
same as your GMetrix SMS User ID. You must create a
separate GMetrix SMS User ID, which will only be used for
your GMetrix Practice Tests for MOS 2010.
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3. Enter your access code and click Next.

Note: If you do not know your access code, please contact
your Local Administrator or a Certiport Sales
Representative

4. Choose the Microsoft Office 2010 application, and
select a practice test mode:
e  Training Mode: Offers hints and helps
throughout the practice test.
e  Testing Mode: Simulates the testing
environment without the use of hints or helps.

5. The corresponding Microsoft Office 2010 application
will launch. The first question will appear on the
bottom portion of your computer screen as shown
below.
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1 Use the Data Validation feature to restrict text entered in cell B17 to 7 characters or less.

2. Use the Data Validation tool to restrict data entered in cell B16 to a whole number with a minimum value of 0 and a =

maximum value of 100

nexT quesTion [N

GUETRX: Exce Reser question

6. Exit the practice test by clicking the X in the top right
of the question box. Do not attempt to exit by closing
the actual Microsoft Office application.

7. Upon completion, your test will be scored and the
results presented.

Note: GMetrix Practice Test for MOS 2010 results can be
viewed online at www.gmetrix.net.

Certiport Contact Information

Certiport Support: 888.999.9830 x 9
On-Boarding and Training: 888.999.9830 x 6
Mon-Fri: 6am-5pm (MST)

Customerservices@certiport.com
Technicalsupport@certiport.com
(Responses within 1 business day)
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